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Please read this handbook thoroughly. Items in the table of contents with an asterisks (*) are required by
licensing to be reported to parents in writing. Other items include necessary information about this child care, its
business practices, and the caregivers. We have a copy of Washington's Minimum Licensing Requirements
available for review. We look forward to our very important relationship as parent, child and care provider. Our
home has been inspected by a state licenser and meets the minimum licensing requirements as required by
Washington State law.

This handbook was updated on 01/08/10



ABOUT EVERY KID COUNTS

Mission Statement

We pledge to provide distinctive quality and unparalleled child care service as we strive to gain
the respect and trust of our families and their children. In doing so, we keep the lines of
communication open between ourselves and the parents which, is a key step in developing trust
and in working together to provide the best possible and developmentally appropriate care the
children and families we service.

To provide a safe, warm, environment for your child while you are working, and offering each
child learning experiences geared toward their age and Washington State Essential Learning
and Content Standard Guidelines. To promote social development, intellectual ability, language
development and communication, self-help skills, sensory stimulation, large and small muscle
development and creative expression by offering your child a variety of easily accessible,
developmentally appropriate learning and play materials that are culturally relevant and diverse.

Philosophy and Program Description

We are a two-parent business as well as always being a two parent home. Our philosophy is
that positive communication, blended with love, discipline and education leads to a mature
mind, capable of making responsible choices. We provide children with positive role modeling
from both the male and female parent perspectives, in an effort to offer balanced guidance.
Today’s children are tomorrow’s leaders. Our program focuses on building maturity and
security through education, love and communication.

We use a variety of activities for all age groups, including free play with age appropriate toys
and electronics; reading time using age appropriate fiction and non-fiction from diverse cultures;
nutrition and economics including helping to plan and prepare meals; working together
completing homework and/or teaching age appropriate subject matter for Language Arts,
Science, Social Studies, Math, Health, Art, Music, crafts and field trips.

Our activities, routines and curriculum will allow your child to gain self-esteem, self-awareness,
self-control and decision making abilities. To develop socially, emotionally, intellectually and
physically. He/she will learn about nutrition, health, personal safety, experimenting, exploring
and playing.

Our Family and Background

We are parents of two young men, who graduated from high school and went on to become
professional athletes. We both have college degrees. We’ve worked with children more than
20 years, participated in all school functions, sports all year round, fundraising and more.

Our Training and Experience

The State of Washington requires that we take annual training on topics related to caring for
young children. Feel free to ask us about our training. We will share any interesting things we
learn with the families in our program.

We are required by law to keep copies of the most recent family home childcare monitoring
checklist and compliance agreement for your perusal.



Sherry has several years experience within the school district, in curriculum specific
responsibilities; a degree in Accounting, a Child Development Associates (CDA) and more than
25 years experience working with parents and the general public. Additionally, Sherry is well
educated and successful interacting with ADHD and SBD personalities, helping them to grow
socially and academically.

Heywood has a degree in electronics and has spent more than 29 years working with children;
teaching sports, volunteering and fundraising. Heywood is also well versed and successful
interacting with ADHD and SBD personalities, helping them to grow both socially and
athletically.

Our Location and Contact Information

We are located at 9845 — 24" Ave SW, Seattle, WA. 98106-2631

Our Phone number is (206) 763-6703; our FAX number is (206) 762-2560
Our website address is www.everykidcounts.com

Our e-mail address is s.smiley@comcast.net.

Non-Discrimination Statement*

We do not discriminate in our enrollment and hiring practices or in the care of children
because of race, color, creed, ethnicity, national origin, gender, marital status, veterans
status, sexual orientation, age, socio-economic status, religion, differing physical or
mental abilities, use of a trained dog or service animal by a disabled person,
communication and learning styles.

We specialize in ADHD and SBD behavior management.

Religious Activities*

Sherry and Heywood have Adventist and Baptist faith backgrounds, with full belief in
God. We also believe that it is the parent’s responsibility to teach their children the
spiritual training needed. We will not try to teach your child religious doctrine.

Pets*

We have two dogs. They are very friendly and loving. Both animals are well cared for, in good
health, show no evidence of disease, are not aggressive and have regular check-ups and timely
vaccinations, which are kept on file.

An adult is present when a child plays with the pets and children are required to wash their
hands after handling the pets. The pets have a separate area, other than the child’s play area,
for relieving themselves.

The pets are an educational piece of our program, teaching children how to care for and show
love to living things.


http://www.everykidcounts.com/
mailto:s.smiley@comcast.net

Admission Requirements and Procedures*

We enroll children from birth to 12 years of age and we transport to and from several area
elementary schools. We also use the school district bus transportation whenever possible. We
are a 24-hr, 6 day-a-week, accredited program, so we DO admit many types of parent
schedules, including scheduled drop-in. Our hours are from 4 am Sunday, thru 6 pm Friday.
We close right AT 6 pm on Fridays and stay closed through Saturday and re-open again
Sunday morning at 4 am.

Introductory Visit

Each new family needs to visit our home at least 1 time prior to enroliment as it is very
important to see if the child will be comfortable in the environment we provide. This process
also reduces the child’s stress of separation. We will also need this time to discuss with the
parent(s) our policy and go over the paperwork process. We accept children ages birth -12
years. We are an equal opportunity childcare provider, accepting all races, creeds, sexes and
religions. Please call in advance to schedule a visit.

Deposits and Registration Fees

* Deposit: Your child's enroliment slot is reserved upon receipt of a non-refundable
tuition deposit of $175. This fee can be applied to registration fee upon enroliment.

* Initial Registration Fee: We require a $175 non-refundable registration fee.

* Annual Registration Fee: Each new calendar year, annual enrollment is $65.00 a
year, per child, non-refundable

We also enroll families that are subsidized through various different State subsidy programs such as King County,
DSHS, CPS and CCR. Subsidized families MUST have the ‘Award Letter’, issued by DSHS to enroll.

Admission Forms
There are several forms you are required to complete prior to your child's attendance:
1. Child Care Home Register — Must show the date of the child’s last physical and dental exams

which, are required within one year of enrollment date. This form also includes: Consent For
Medical Care and Treatment of Minor Children — leave NO lines blank; use N/A if necessary.

2. Certificate of Immunization Status (MUST be updated annually)

All children MUST be current (within one year of last exam) on their immunizations. All immunization
records are required to be kept up-to-date and the CIS form must be used. If there is an exemption to
immunizations signed by the parent or guardian, the child will need to be excluded from childcare if there is
an outbreak of a vaccine-preventable disease that a child has not been immunized against, until the
outbreak is over.

Field Trip Permission Authorization(s)

4. Child Care Agreement — a signed fee and payment agreement, with copy for parent

Completed USDA food program enrollment form; a written list of foods the child cannot eat due
to the presence of any allergies

6. A signed agreement for the childcare provider to provide transportation, which would include public
or chartered bus, van, parent or staff volunteers, etc.

7. Personal Information Forms (for Provider)

Transition Period
It should take your child about a week to adjust to this new environment.



Trial Period

The trial period will be two weeks. This period is used to observe the child's adjustment to care
and to talk about concerns. We will talk to you daily about your child's day. Please tell us if you
have any concerns. After a two-week trial period, we will determine with the parent, if the child-
care services being provided are satisfactory to everyone. If there are problems that cannot be
resolved, the care is terminated without penalty.

Tuition Rates and Payment Plan*
Rates are evaluated every year and may be raised every year. Thirty (30) days notice will be given for

rate increases and other adjustments.

2010 Rates are:

* Add $8.00 PER DAY, PER CHILD for Non-Standard hours (Before 6am &after 6pm), Mon. - Fri).

Age Full Time Full Time Full Day Half Day Drop-in
Monthly Weekly (More than 4 hrs) | (Less than 4 hrs) Per Hour
Days / Nights Days / Nights Days / Nights Days / Nights*
Birth - 17 months 1,098.98 274.74 | 282.74 50.00/58.00 28.50/36.50 | 10.75/18.75
17 — 29 months 992.36 226.55/ 234.55 45,11/53.11 25.56 / 33.56 10.25/18.25
30mo-5Yrs 858.75 215.75/ 223.75 41.04 / 49.04 23.82/31.82 9.95/17.95
6 Yrs /% Day K 781.64 198.98 / 206.98 39.78/47.78 22.15/30.15 9.65/17.65
School Year | During Summer
*7 — 12 Years 525.00/Month 675.00/Month 28.95/ 36.95 | 18.55/ 26.55 | 9.65/17.65

* 7-12 rate is ‘averaged’ according to Kindergarten level. Rate will vary for this age group

*NO DROP-IN CARE AFTER 10 pm ON ANY NIGHT

The contract will specify child’s days and hours of care along with payment plan agreed upon.

Definitions - Full Day, Half Day And Drop In
Full day is defined as more than 4.5 hours a day/night. Half day is defined as less than 4.5 hours a
day/night. Evening drop-ins are accepted if space is available, provided you have called ahead and
made prior arrangements with us. No drop-ins will be accepted after 10 PM on any night unless

previously approved by us.

It is your responsibility and you are required (as part of your child’s enroliment at EKC), to walk-in and
sign-in your child every day and walk-in and sign-out your child everyday. There is no ‘dropping the
child off’ outside and signing in another time.

Payment Plan, Penalties, and Extra Charges

Payment Plan: Parents are required to pay for the time their children are scheduled to be in care, in
advance. In other words, parents are paying ‘tuition’ for a space that is kept open for their child,
whether their child is there or not. Payment for care is due in advance on the Monday beginning the
new week. ALL Subsidized Co-Payments are due ON the 1% of each month, NO EXCEPTIONS. If your
billing due date falls on a Saturday (when we are closed), you are asked to pay your bill on Friday, the
day before. If the billing due date falls on a Sunday, we are open for business and you may stop by and
pay your bill on Sunday. DO NOT wait until Monday or you will owe late fees at the rate of $15.50 per
day. Special payment terms are negotiable on occasion, related to parent’s pay periods and will be
defined in their contract agreement. It is NOT O.K. to drop your child off whenever you feel like it. Itis
also not acceptable to ‘no-show’ without calling ahead and then show up the next day or two without
calling. If we incur a penalty fee as result of being over capacity due to non-communication we will bill
you for it accordingly. You must call-in your absence and call back in when you are planning to return.
Holiday Pay: Fees are not reduced during months/weeks that have holidays.




Vacations and Absences*

1. You arerequired to give 2 weeks advance notice for vacation or long-term absence,
including termination of care.

2. We will give you at least 3 week(s) advance notice of our vacation schedule. We will take 2
weeks vacation per year.

3. Please call and inform us when your child will not attend due to illness or some other event.

4. Please advise us upon enrollment if you plan to remove your child from child care for any
length of time (i.e., the summers for school teachers, or when you are on maternity leave
with another child, etc.).

Vacation/Absence Pay:

The parent is responsible for 100% of their regular contracted rate while on vacation. Parent
also agrees to pay vacation benefit to Every Kid Counts of 100% of the contracted rate when we
take our vacation.

FREE Care:

We will provide 1-2 nights of FREE childcare per year, on designated holidays (to be announced)
in order for the parents to go out and not have to drive their children home after partying late into
the evening.

Family Discount:
When more than two children from the same family are enrolled, a 7% reduction is given for the
oldest child, if the youngest child is over the age of three (3). We do not offer sliding scale fees.

Payment Penalties:

1. The *fee for late payment is $15.50 per day/night. If fees remain unpaid after a period of three
days, you child will not be admitted until ALL fees are paid in full. Payment is due ON or BEFORE
your contract ‘Due Date’; you will accrue late fees if you pay after your due date for even one (1)

day.

2. We no longer accept personal checks. You may pay your bill using cash, money order or
debit/credit card.

3. Late pick-up fees are 18.75 per fifteen minutes, unless you have made other arrangements with us,
in advance.

4, Families terminated from State childcare subsidy, that do not notify us of subsidy termination, will

be charged maximum fees AND late payment penalties, along with interest.

* Late fees begin to accrue the first day following the due date and will continue to accrue, through
collection, until paid or court date, whichever comes first.

Extra Charges

School Transportation and Trip Fees

Transportation to and/or from school is fee-based and is due at the beginning of each month.
Transporting to accommodate other event/functions, or transporting children to and/or from their
homes when parents have no transportation requires an additional extra charge that is separate
from to/from school transport, depending on the distance being traveled. We will not transport
before and after school activities unless special conditions exist, nor when child did not show up
for care and has been marked absent for the day.

Preschool Curriculum Materials Fees

There is a $20.00 a month fee for the pre-school curriculum, which covers ALL art supplies,
projects, kits, etc. We spend approximately $40.00 per month, per child on preschool curriculum
materials and we cover 1/2 of the cost for each child. We will waive fee for donated/purchased
supplies.



Field Trip Fees

Field trip fees will be charged when necessary. You will receive advance notice of any charges.
We like to take the children to the movies, the Pacific Science Center and to see the Arts, among
other field trip activities whenever possible.

Business Practices*

Arrival and Pick-Up

1.

3.

Arrival and pick-up instructions: When a child arrives, the parent will sign the child in
using their full name (we will not allow sign-in off contract hours without prior notice, due
to interruptions of quiet-time and possible capacity issues); The child is also signed out
upon departure. You MUST drop-off and pick-up your child according to your contracted
times. You may not pick your child up at 10pm if you are contracted to pick them up at
9:30pm each evening. If you show up after your contracted pick-up time, you will
incur late pick-up fees at the rate of $18.75 every 15 minute increment. The sign-
infout attendance log is kept at the entrance area of the FCC and looks like this:

Child’s Name: Month Of:
Date | TimeIn | P-Sign | Time Staff | Time Staff | Time | P-Sign
Out Initial In Initial Out

** Please do NOT attempt to drop-off after 11:30 am, without a phone call. Your child
will be marked absent that day, as we have to plan meals, as well as adhering to quiet-
time, scheduled just after lunch. Admittance during quiet time is disruptive and not
permitted, please.

Please identify on the Child Care Home Register who is authorized to pick up your child.
We will not release your child to any person without your written permission AND a
confirmed telephone call in the case of an emergency. The person picking up your
child must have identification. (If a restraining order is in place, please provide copy.)

Anyone who appears to be under the influence of drugs or alcohol when
arriving to pick up a child will be asked to make other transportation
arrangements for the child. If a person leaves with a child while they
appear to be under the influence, we will call 911. That is the law and we
are looking out for your child’s safety.

Transportation and Trip Arrangements
Parents need to provide their own transportation to and from childcare. Persons
Authorized to pick up your child will be listed on the registration form and that
person will sign out your child and show valid State I.D. in doing so. We will not
release your child to anyone who is not listed on the registration form.

Daytime/Nighttime Care and Staffing

We will maintain adult to child ratios during daytime/nighttime care. In the evenings, there will
be at least one licensed providers on the premises or one qualified assistant in the event the
provider is absent. Each child will have their own personal sleeping space. Male and female
genders will be in separate sleeping areas all together. In the daytime, there will be at least
one licensed provider most of the time and/or a qualified assistant part or all of the time,
depending on the enroliment count.



Night Time Staffing

Children in evening care will be asked to go to bed and sleep from 8:30 PM to 6:00 AM.
We understand that the amount of sleep children take will sometimes vary. We do allow
quiet activities for nighttime rest periods. Rooms and bedding materials will be provided
in the form of individual cots, sleeping bags and pillows. All sleeping materials are
washed and disinfected weekly. Each gender child over the age of 6 will sleep in
separate rooms. All sleeping children will be supervised visually and/or auditorily.
Children are checked on frequently during sleeping hours.

Children staying overnight on graveyard shift, will have their own beds to sleep in with
proper linens.

Our night shift is staffed as follows (and on into the next day):

o Heywood (a licensed provider) is awake and on childcare duty from 11:00 pm to 4:00 am,
while Sherry sleeps, whenever graveyard shift enrollment demands it.

o Sherry Smiley (a licensed provider) is awake and on childcare duty from 4:00 am to 11:00
pm

o Heywood leaves to work a regular part-time job from 2:30 pm to 7:30 pm while Sherry is
on childcare duty.

e Assistants are on duty with Sherry from 6:30 am to 10:00 pm, daily

o Henry Tello is our Primary Care substitute and is normally on duty from 8:00 am to 4:00
pm. Henry Tello is our Preschool Teacher and is here from 8:00 am to 4:00 pm. Henry
will also fill-in during other shift hours when necessary. Henry is qualified and certified
according to the WAC.

e Sylvia is our infant/toddler program teacher; also qualified and certified according to the
WAC.

e Henry or Sylvia will fill-in during other shift hours when necessary.

Hygiene care is imperative and we will terminate your care if your children show up extremely
dirty, have a bad hygiene odor, have skin bacteria due to non-cleanliness or are continually
incontinent for no reason, over the age of 3. Hygiene care during nighttime hours, allows each
child their own individual toothbrush and face cloths with face towels. Children over the age of 5
will wash up and brush their teeth, alone in the privacy of the bathroom.

The children will wash up in the sink and will not take baths in this program. Please bathe your
child at home, prior to arrival. All face cloths and towels are washed and disinfected daily and
placed in the child’s cubby for their personal use. Children under the age of 5 are helped and
taught how to care for their own hygiene, in the presence of two adults, rather than one. The
under age 5 child will learn to brush their teeth and wash their face and hands and that is all. It is
assumed that the rest of the necessary training is done at home with child’s parent.

Staffing When Provider is Absent*
We have alternate staffing in the event of an absence of a provider.

Back-Up Childcare*

We recommend that you have access to an alternate child care arrangement, in the event there is an
emergency. You may need care if we are ill or when we are on vacation.

If we are ill you will be notified as soon as possible so that you can make other arrangements. It is
always your responsibility to find backup child care. For a child care referral, please call:

Child Care Resources
(206) 329-1011



Termination of Services*
1. We require 2 weeks notice of your intent to terminate care. You will be asked to fill out an
exit questionnaire. If your child’s care is terminated without notice, two weeks rate will be
added to your bill.

2. The following are conditions that will cause child care to be terminated:
continual late payments (failure to pay timely)

harassment, stalking or coming on to employees and/or parents/children
more than 5 days’ unexcused absences in a 30 day period, after warning
child behavioral problems that cannot be controlled

not respecting child care setting and policies (children and/or parents)
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continual late pick-ups and non communication

‘no-showing’ without calling; dropping children off whenever you feel like it
the CUT-OFF time for showing up late for the day, is 11:30 am

Q

h. extremely bad hygiene problems

i. failure to notify us when childcare subsidy has been terminated & remaining in care

*If we have to terminate care for any of the above reasons, a refund will not be offered. All balances due will be assessed late fees until court settlement.

Receipts and Taxes*

1. You will be given a payment receipt when you pay for child care.
2. You will receive an Internal Revenue Service (IRS) W-10 Form reporting your annual
childcare expenditures for the applicable tax year.

Toys and Food Items Brought From Home*

Please do no send your child with food/candy or toys at any time, unless it is something that can be
shared with all the other children, or is a special occasion and has been pre-arranged. Exceptions are
made for the ‘special blanket’ that the child cannot live without. We DO however, accept donations of
clean and working toys or clothes.

Gum and Candy are not allowed at childcare, NO EXCEPTIONS. Parents are welcome to bring
something, as long as it has been arranged with management in advance and is not home-baked or
canned. Food items have to be inspected for safe preparation, storage and nutritional content, prior to
serving the other children. There must be enough for all the children to partake and we may supplement
whatever is offered, with nutritional accompaniments.

We are required to obtain a written list of foods from the parent, legal guardian or health care provider
that the child cannot consume. We may not be able to provide nutrient supplements (Pediasure,
Ensure, etc.), a modified or allergy diet, except with written permission from a child’s health care
provider.

We will prepare snack and meal menus one week to one month in advance and will post the menu for
parental review, near the sign-in area. Please feel free to add meal and recipe suggestions.

Non Smoking Policy*

Smoking is permitted ONLY in unlicensed space, outdoors and out of view of children. Smoking is NOT
permitted in the FCC home at any time, for any reason, or in motor vehicles while transporting children.
Any employee that disregards this policy piece is disciplined and/or terminated.

Insurance Coverage*

X Professional liability insurance: Farmers Insurance Company
X Accidental/medical insurance: Washington State Family Childcare Assoc.
<> Supplemental auto insurance: Geico Insurance Company



2010 Hours and Days of Operation*

Our childcare program is open 4:00 a.m. Sunday to 6:00 p.m. Friday (24-hr, 6 days a week).
Parents are welcome to visit their children at any time during their child’s stay.

Holidays, Vacation Days and Other Closures for 2010*

Child care is closed for the following/remaining holidays:

Holiday Day, Date, Comments

New Years Day January 1

Martin Luther King Birthday (Entire Wknd) January 17" & 18"
*Super Bowl Sunday February 7"
Presidents Day (Entire Weekend) February 14" & 15"
Easter Sunday April 4"

* ALL STAFF TRAINING DAY April 5" _ We’re CLOSED
Mot her ds Day May 9"

Memorial Day (Entire 3 Day weekend) May 30" & 31°%
Fatherods Day June 20"
VACATION July 4™ = July 9"

Labor Day Weekend (Entire 3 day wkend) September 5" & 6"

* ALL STAFF TRAINING DAY September 7" — We’re CLOSED
Columbus Day October 11"

Veteran’s Day November 10" (OR 11" — TBD)
Thanksgiving Weekend November 24" & 25" & 26" & 28"
VACATION December 23" THROUGH Jan. 1
EARLY CLOSURE T 5pm December 23"
Christmas Eve December 24"
Christmas Day December 25" & 26"

New Years Eve December 31* & 1/1 — 1/2/10
* Super Bowl Sunday usually happens the last week of January or the first week of February, each year and is a family event in

our home.

e We will give you advance notice of closures listed above that have varying dates each year, or dates labeled ‘TBD’
e  We are REQUIRED by law to offer 2 full staff training days a year to our employees and will close for those paid training days.
These days insure continuing staff education which your child benefits from.

Red Regular Business / NON-holiday day — But closed for Professional Development as required by RCW
Blue = Administrative Vacation Time ONLY - Still Open for Business

Magenta = Entire Organization Closed

Black = Standard Holiday Closure

BOLD Black = Sunday

If this changes, we will endeavor to give you as much advance notice as possible.
Exception to this is any immediate emergencies where notice cannot be given.



Special Activities
We do a variety of activities including going to ball games and pumpkin patch and more.

Transportation and Field Trips*

Our vehicles are maintained and always in safe operating condition, equipped with appropriate safety
devices, liability and medical insurance.

1.

Parents are responsible for transportation to and from the FCC home unless previously
arranged and contracted differently by the parent or legal guardian.

We have 5 seat belts in each car. If your child is under 80 pounds and under the age of 8
years old, please provide a car seat/booster seat each day.

Children are transported to/from school(s) & also by school bus, depending on school the
child attends. If children attend Shorewood Elementary School, they normally ride the
school bus to/from school and are taken to/from the bus-stop every day, unless they are
half-day kindergarten. If a child attends a school ‘other’ than Shorewood, we transport
them in the van.

Children’s medical release forms, a first aid kit and our First Aid/CPR and HIV
certification(s) will be in the vehicle on all field trips. Field trips can include movies,
pumpkin patch, restaurants, zoos, Pacific Science Center, aquariums, Tillicum Village and
more.

Parents who volunteer on field trips will not have unsupervised access to the children
(excluding their own child) unless they have been pre-qualified with a criminal background
check.

Safety measures used to transport include following Washington State Motor Vehicle
laws, Washington Traffic Safety Commission laws, proper use of seat belts, car seats and
booster seats as appropriate.

We are required to obtain parent written consent for field trips and additional fees may be
necessary in some cases. We will not allow your child to attend field trips without
persmission slips.
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Sample Standard Daily Activity Schedule*

Days:

3:00 - 7:30 AM
7:00 — 7:30
7:30 — 8:30
8:30 — 8:40
8:40 — 9:00
9:00 - 9:30
9:30 — 9:45
9:45-10:00
10:00 - 10:30
10:30 - 10:50
10:50 - 11:15
11:15 - 11:45
11:45-12:00 PM
12:00 - 12:40
12:40 — 1:00
1:00 - 3:00
3:00 - 3:00
3:00 - 3:30
3:15 - 3:35
3:35 - 4:15
4:15 - 4:35
4:35 - 5:30
Evenings:
5:30 - 6:00
6:00- 6:30
6:30 - 7:00
7:00 - 7:45
7:45 - 8:00
8:00 - 8:30
8:30 - 8:45
8:45 PM

FRIDAYS ARE SET ASI DE AS OFREEOGDAYS,
MOVIES, ETC.

(Curriculum Pieces Sometimes Alternate)

Kids are arriving simultaneously; napping until breakfast

Free Play - Indoor

Help set table; prepare for breakfast/wash-up; Discuss and work on etiquette EAT
BREAKFAST; After meal clean—up

Kids are getting ready and leaving for school during the school year

If no school, they do a music activity

Learn about the Season and today’s weather

Learn about the calendar and telling time

Math Activity; Handwriting; Sustainable Curriculum

Independent Play

MORNING SNACK; Meal clean—up

Music and/or other Arts Education & Cultural Studies

Social Studies/Circle Time

Language Arts /. Science Activity

Indoor/Outdoor Play

Help set table; prepare for lunch/wash-up; EAT LUNCH

Story Time

Quiet Time (Older kids have to find a ‘quiet’ activity, such as reading or
crafting, if not napping)

Science/Kit Activity

AFTERNOON SNACK; Meal clean—up

End of dayshift clean—up; everyone participates

Home economics — learn about nutrition, food prep; health; Science Activity
Indoor/Outdoor Independent Play

Write in Journals and do Bank Books

Play a game; Help set table; prepare for Dinner
EAT DINNER

Meal clean—up

Play Game; Indoor/Outdoor Activity

Get Ready for Bed; get washed up

EVENING SNACK; Before Bed TV Show
Before Bed Story Time

Bed Time; Sleep Time

FOR NOTHI NG

** Movies are PG and family oriented and/or educational. No violence, R-rated, etc. (mostly Disney-
type). A lot of cartoon movies, etc. We also serve popcorn and pop or Kool-Aid on Fridays.
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Sample of Standard Evening Schedule*

6:00 - 6:45 PM Arrive, free play, have dinner

6:45- 7:45~* Homework/Educational Activity, Movie or Games

7:45 - 8:15 Snack; Cleaning up; Getting washed up and ready for bed
8:15-8:30 Before Bedtime Reading

8:30 - 6:00 AM Sleeping

6:00 - 6:30 Eating Breakfast

6:30 — 7:00 Getting washed up, dressed and departure

* On Fridays, we will watch a Disney cartoon movie or something that is made for family/child viewing
** \We use a mixture of Emergentandi Ear | y B ePgeiSohoal Gugiculom for Toddlers

Meals

and Snacks Provided*

We participate in the USDA Food Program for Child Care Providers. All meals are provided. All
meals will be nutritionally balanced and meet the USDA requirements. We will attempt to send
home menu plans monthly or semi-monthly and make every attempt to post the monthly menu on
the bulletin board in the main childcare area as time permits.

Your child will be participating in the planning and preparation of his/her meals

and the setting of the table and learning table manners during meals as an

educational activity. We will endeavor to plan and prepare culturally diverse

meals, as well as furnish your child with a pleasant and educational environment at meal and
shack times. We will provide good modeling for nutrition habits and social behavior by eating
with the children and encouraging conversation amongst one another.

It is your responsibility to notify us of any allergies or adverse reactions your child may have with
certain foods or beverages. Typical menu items are listed below. We will work closely with you
on your child's transition to solid foods when appropriate, only after consulting with you.

Sample Menus*

Breakfast Oatmeal Pancakes
100% Orange Juice Strawberries
Toast Bacon or sausage
Milk Milk
Snack Apples and Peanut Butter Raisins and Nuts
Lunch Tuna Sandwich w/lettuce Bean Soup
Fruit Grilled Cheese Sandwich
Milk Milk
Snack Veggie & fruit tray Celery and cheese
Dinner Pot Roast with Vegetables Baked Chicken
Slice of white or wheat bread Rice
Apple Sauce Orange Slices
Milk Milk
Snack Cheese and crackers Fruit

Note: Only whole milk will be provided to the child twenty three months of age and younger, except with the written
permission of the child’s parent.

Please advise us if your child has any food allergies or special diet needs.

If you have pre-arranged to bring special treats, please plan to bring enough for
all the children. Birthdays are special but please refrain however, from bringing gifts.

Bathing
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Please bathe your child each day as we will not be doing bathing.

Television, Video and Computer Use i Limited to One Hour

We have a personal computer for playing interactive & educational games and for doing
educational research. We also have a Sony Play Station, a typewriter, computers, VCR
(Disney movies or other shows approved for family/child viewing) and television. All electronic
equipment is used on a schedule and there is a fair rotation among the children. We do
however, sometimes use these items for teaching.

Permission for Free Access*

You have the right to access any areas of our home used for childcare during business
hours. You are welcome to visit or drop-in unannounced to observe or spend time with
your child, during business hours. Please schedule an appointment time in advance if
you would like to have a meeting/conference with us, your providers. Visiting parents
that are considering our childcare home for new enrollment will be admitted by
appointment only.

Child Abuse Reporting*

We are required by mandatory reporting laws to report any suspected child abuse,
neglect, or exploitation to Child Protective Services (CPS) or our local law enforcement
agency immediately (without prior notification to the parents involved). We are also
required to inform our state licenser. We are NOT allowed to notify the parent, under
Washington State Law, when the police or CPS arrive (or are called) about possible child
abuse, neglect or exploitation, except on the recommendation of CPS or the police.

Parental/Guardian Exclusion From the Premises*

If you ask us to prohibit a parent/guardian from access or authorized pick-up of your
child, you MUST provide us with a copy of a restraining order or court document that
specifies the instructions you wish us to carry out on behalf of your child(ren). We are
not legally authorized to prevent a child from being picked up just because the custodial
parent gives us verbal instruction.

Behavior Management and Discipline*

Spanking or any form of corporal punishment, physical or mechanical restraint, the
withholding of food, or any form of emotional abuse is prohibited by anyone on the
premises. It will be explained to the child that there is no hurting each other or violence;
no hitting, biting, spitting, bad language, name calling, etc. Effective discipline is
important to your child’s growth and maturity however it should be taught in a positive
way and according the your child’s development level. Discipline is administered by
discussing the problem and trying to find a way to solve it, together. We then use
methods such as time-outs and natural consequences based on the individual child’s
needs and stage of development. We will promote the child’s developmentally
appropriate social behavior, self-control and respect for the right’s of others. Other
children are not allowed to determine or administer discipline.
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Care of Young (Infant/Toddler) Children*

Separation Anxiety

When you bring your child here, sign them in, give them a hug and kiss
and say, “I'll see you after work”.... and leave. If the child cries, it will stop as
soon as you are gone and they get involved with the other children.

Diapering Procedure*

Diapers will be changed on a washable surface, such as the changing station. Everything
is disinfected by hand. Parents supply disposable diapers and wipes, which are stored in
a closeable container marked for your child and parent may take them home when they
pick up their child or leave them here, if desired. We charge $1.75 per diaper used if
child runs out of diapers and we have to purchase diapers for that child. We charge $.75
per wipe occurrence whenever we have to purchase wipes for a child that is out. We
notify the parents timely when diapers and wipes are needed. If we don’t get them when
needed, we have to charge for the diapers and wipes.

Staff members are required to wash their hands after each diapering occurrence,
including wiping down the child and the diapering area.

Toilet Learning*

We will help you potty train your child, but make sure you have extra training pants and
an extra set of labeled clothing that is easy for your child to remove. We will disinfect the
potty chair after each use and we will assist/supervise your child with washing. It is
important to practice the same training at home and at daycare. Please work with your
child and we will work with you on the same format, when the child indicates readiness in
consultation with the child’s parent.

Infant Feeding*

We will hold and cuddle the infant while feeding and the bottle will be held for them as
well. Infant’s over 9 months old may hold their own bottles if they are sitting up in a
highchair and are closely supervised. Each bottle is to be labeled with the child’s name
and date and is kept separate. All bottles must be clean, sanitized and those brought
from home must have a cap to cover the nipple when not in use, to prevent cross-
contamination. It is the responsibility of the parents to label and supply the bottle,
formula and baby food preferred. We never ‘prop’ bottles. Semi-solid food is provided
with parent consent only.

Bottles or tippy cups will not be given to any child in a prone position.
Microwaves will not be used for heating or reheating bottles

Rest/Sleeping Periods

Children in daytime care will be asked to observe ‘quiet time’ or nap from 12:45 pm —
3:00 pm. All children five years of age and under, in our care for more than 5 hours (or
those showing a need for rest) will be asked to rest/nap. We will provide ‘quiet’ activities
for the child not needing rest. The child twenty four months of age and younger will be
allowed to follow his/her own sleep patterns.
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Health Care Practices*

Medical Emergencies

1. We have current First Aid, Child CPR, Bloodborne Pathogens and HIV/Aids
Prevention training.

2. Minor cuts, bruises, and scrapes will be treated. Parents will be notified upon
arrival. With some minor injuries parents will be called to help decide whether the
child should go home.

3. In the event of a serious injury or emergency, we will call 911 and administer first
aid or CPR if needed. We will then notify you as soon as possible and tell you
where your child is being treated.

8. If injury results in medical treatment or hospitalization, We are required to
immediately call and submit an "Injury/Incident Report" to my Department of
Social and Health Services Licenser and child’s social worker, if any. You will be
given a copy.

9. Our local hospital (used for emergencies) is Highline Community Medical Center
at (206) 244-9970, located in Gregory Heights of Burien, on 8™ Ave SW and 162™
Street. If a hospital preference exists on the parents part, we will try to
accommodate the parent choice whenever possible.
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Medicine Management

1. All medications (prescription and non-prescription) will be handed over to
the FCC provider upon arrival and must not be given to children
handover, or left in diaper bags.

2. Medication shall be administered only on the written approval of a parent
or guardian and only as directed on the label or otherwise authorized by a
physician’s note. A Medication Treatment Authorization form
(authorization to administer medication) must be completed by parent and
is not a ‘blanket’ approval; which may not exceed 30 days at a time. We
will keep a log of administration and dosage. Parents must bring a lock
box (no zip-lock bags, please.)

3. Medications must be stored in the original container and properly labeled
with the child's full name, date Rx was filled, legible instructions for
administration such as pharmacist and/or manufacturer’s instructions and
date of expiration.

4, Doctor's permission is not required for non-prescriptions drugs such as:
Anti-histamines

Non-aspirin pain relievers and fever reducers

Non-narcotic cough suppressants

Decongestants

Anti-itching ointments, lotions or creams

-~ 0 a0 T p

Diaper ointments and talc-free powders
Sunscreen

Q@

Written parent consent IS however, required for us to administer the above
medications.

Bag-Balm (or Carbolic Salve) is not allowed for use in childcare. We cannot use it
on your child, even if you insist.

Non prescription medication(s) not included in the categories listed above, taken
differently than indicated on the manufacturers label, lacking label instructions or
not in align with the recommended age and weight of child taking the
medication(s) shall only be given if authorized in writing by a physician.

5. Any medicine taken by mouth for children under two will need written permission
from your doctor.

6. A detailed record will be kept of all medicines given at childcare. Unused
medication will returned to the parent or guardian or properly disposed of.
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[l Children*

1. Each child will be observed daily for signs of illness.

2. Children who are contagious must stay at home. All parents of children in my
care, as well as the Health Department, will be notified by phone of communicable
diseases or food poisoning.

3. Please call us if your child will not be coming due to iliness. If you are unsure
whether your child should come or not, please call.

4, If a child should become ill during the day, you will be notified immediately and will
be expected to pick up the child as soon as possible. In such event, your child will
be isolated from the other children until you arrive.

The parent is responsible for finding substitute care in case of the child's iliness.
The following illnesses are not accepted in our home per instruction of the
Department of Public Health:

Diarrhea: Three or more watery stools in a 24-hour period, especially if child acts
or looks ill.

Vomiting: Vomiting on two or more occasions within the past 24 hours.

Rash: Body rash not associated with diapering, heat or allergic reactions,
especially with fever or itching.

Eyes: Thick mucus or pus draining from the eye, or pink eye.
Appearance/Behavior: unusually tired, pale, lack of appetite, difficult to wake,
confused or irritable.

Sore Throat: Especially if associated with fever or swollen glands in the neck.
Fever: Temperature of 101 degrees F. or higher and sore throat, rash, vomiting,
diarrhea, ear ache, irritability or confusion.

Lice: Children who have lice may not return to day care until they are louse and
nit (egg) free.

* NOTE:

Your child is placed on the sick-list when absent or sent home due to any of the above
conditions and re-entry is dependent on the following points:

%+ 24-48 hours home care for any illness requiring anti-biotic

«» absence of fever for 24 hours from time child left our care
¢ doctor’s note, authorizing re-entry

The child must be ‘called-off” the sick list prior to re-entry. You may not just
‘show up’ without calling off the sick list, please.

Please read "*Keeping Your Il Child at Home™ from the Seattle-King County Department of
Public Health.
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BLOODBORNE PATHOGENS PLAN*

A Bloodborne pathogen is an organism that is present in the human blood that can cause
disease to other humans. Examples of these pathogens include:

1) Human Immunodeficiency Virus (HIV)
2.) Hepatitis B Virus (HBV)
3.) Hepatitis C Virus (HCV)

“Standard Precautions” is a term for infection control measures that all child care providers are
required to follow in order to protect themselves and others against infectious disease.
Standard precautions involve cleaning and sanitizing contaminated surfaces and use of
appropriate barriers. Appropriate barriers include materials such as disposable diaper paper,
disposable towels and surfaces that can be sanitized.

To prevent the spread of Bloodborne Pathogens we adhere to the following plan for
addressing how to clean up bodily fluid spills such as blood, feces, nasal and eye
discharge, urine saliva and vomit:

We will wear sanitized, disposable gloves and/or wash our hands:

1) During and after diapering and toileting children

2.) During and after handling bodily fluids of any kind (such as first-aid, nose-blowing,
diapering, wiping mucus from eyes, cleaning vomit, urine or feces, etc.)

3.) Before and after giving first-aid (such as cleaning cuts and scratches or
bloody noses)

4.) During and after cleaning up spills or objects contaminated with bodily fluids

5.)  After taking off disposable gloves

We wear latex gloves when:
1) We have contact with blood or bodily fluids which contain blood (such as
vomit or feces which contain blood that you can’t see)
2.) When individuals have cuts, scratches or rashes, which cause breaks in
the skin of their hands
3.) Whenever there are bodily fluid spills such as blood, feces, nasal and eye
discharge, saliva, urine and vomit

We properly disinfect contaminated items:
1) On a regularly scheduled time and as needed
2.) Such as toys, surfaces and diapering areas, using a bleach solution of
1 TBSP of bleach per quart of water made fresh daily
3.)  We clean blood spills or objects with blood on them with a stronger
solution of bleach and water at %4 c. bleach to 2 ¥z c. water
4.)  We wear gloves when handling blood

We properly dispose of waste materials by:
1) Double bagging in plastic bags, materials that are soaked or caked in
blood and securely tie the bag off.
2.) Wash any soaked clothing items separately from other items. We prefer
to send the items home, so the likelihood of us washing the items is very
low, unless the child has nothing else to wear.
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All staff is trained on how HIV and HBV are transmitted and an explanation of standard
precautions and the exposure control plan for our FCC home is reviewed by each care-giver,
annually. All staff can be exposed to blood-borne pathogens at any time.

We also offer each employee a Hepatitis B Vaccination — with no cost to the staff. The vaccine
series can begin either within 10 days of hire, or within 24 hours after a potential blood
exposure (first-aid, diapering a child with a bloody stool).

We do document all exposure situations, whether or not the staff member received a medical
exam and follow-up. We also document that the staff member was offered a HBYV if the staff
member has not had the series.

Cleaning and Disinfecting

All toys will be cleaned once a week in a bleach solution and stuffed animals will
be washed once a week. The bathroom is cleaned and disinfected daily and
the toilet itself twice daily. Carpets are vacuumed daily, kitchen is cleaned after
every meal and counters are disinfected after every use.

Communicable Disease Prevention, Management and Reporting
Ever Kid Counts Child Care takes every possible precaution to guard against
infections and communicable diseases. Every staff member and person living or
working the FCC home has a current TB skin test on file. We are required by
law to report ANY communicable disease to the King County Public Health
Department.

Hand Washing Practices

We (children and adults) will be washing our hands before and after preparing food,
when handling pets, after playing, before and after diapering or using the toilet and
whenever in contact with body fluids such as blood, feces, nasal and eye discharge,
saliva, urine and vomit.

Injury Prevention

We will check daily to make certain that all play areas are safe for children and families —
free from broken glass, toys and equipment are safe and the area is free from hazards.
All medications, cleaning products and chemicals will be inaccessible to the children.

Food Handling Practices

Hands are washed prior to preparing meals, food is washed prior to cooking and
food is cooked thoroughly. We do not eat ‘rare’ cooked foods. We generally do
not serve leftovers however if there is occasion to, leftovers are stored in sealed
containers and refrigerated. No food item is served beyond the life of its date.

Infant Sleep Position*

The SIDS Foundation of Washington and the Department of Health currently
recommends placing infants to sleep on their backs, and to avoid using pillows, fluffy
blankets and crib bumpers. Because this has been shown to reduce the risk of SIDS, we
will follow these recommendations.
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DISASTER RESPONSE PLAN*

In the case of a disaster of any kind, we have prepared our home for evacuating the
children and have emergency supplies for up to seventy-two hours.

Emergency supplies include:

Drinking water

Non-perishable food

First aid supplies

Battery operated radio

Flashlights and extra batteries

Fire extinguisher

Diapers and formula for infants

Emergency documents and phone numbers
Garbage bags

The children will practice emergency procedures and evacuation on a regular basis. We
have practiced turning off water, power and gas. Shelving, furniture and heavy objects
on high shelves have been secured to protect against falling. We continually check our
home for potential hazards.

It is suggested that each parent bring a “comfort kit” for their child, that is kept at child
care in case parents are unable to pick them up within a short period of time following a
disaster.

Please send with your child:

1.)
2.)
3.)
4.
5.)
6.)
7.)
8.)

A photo of child’s parents

Water bottle

A favorite food (snack bars, etc.)

Space blanket

Small flashlight

Whistle

Books

Anything else you would like them to have with them in case they have to be without
you during an emergency

Bring these items in something portable that can be accessed easily and quickly by the
provider, such as a small back-pack or something similar, with their name labeled on it. All kits
should fit in small bags so the provider can carry them all.

Some of the things we have done to make our home safer include:

Attaching bookcases to the walls

Heavier items have been removed to lower shelves

3-day water supply outside, where it can be easily accessed

3-day supply of non-perishable food stored outside in sealed barrels (this includes
a can-opener)

We have three emergency meeting places lined up if needed, in case of a fire, earthquake or

whatever:

1.) Outside of our home, in front of the house, if appropriate; 2.) North Shorewood
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Park (one block south of our house) OR Holy Family Church @ 19" and Roxbury; 3.) Sherry’s
Mother’s home (Granny Goose) at 12916 — 6" Ave So., in Burien (PH: (206) 244-2578), in case
we are away from home at the occurrence and cannot return home right away. We also have
an out of state contact (in case our phones are out, we can try calling out of state easier) is our
sister and her name is Melba Joseph at home at (405) 842-0507. If you call Melba, she will tell
you how to find us if we are anywhere OTHER than what we’ve listed above. Our emergency

evacuation plan is posted on the bulletin board in the main childcare area.

Below is a sample of the First Aid Supplies Requirement Checklist (WAc 388-296-0830)

In car 1 (or Downstairs or Upstairs Cabinets):

Nonsterile Protective Gloves

Band-Aids of Various Sizes

Small Tweezers and Scissors

Ace Bandages

Sterile Gauze Pads

An Ice Pack

A (mercury free) Thermometer (temp. taking)

A Sling (Large Triangular Bandage)

Adhesive Tape

A One-Way CPR Barrier or Mask

A Current First Aid Manual

At least one un-expired bottle of Syrup of Ipecac
(to be administered only at the direction of the poison control center)

OO000o0000000O

Date Kit Checked: Employee Signature:

** PLEASE SEE THE EMERGENCY RESPONSE PLAN WE TEACH, GIVEN AS A
SEPARATE GUIDE TO THIS POLICY MANUAL (SEE ATTACHED)
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Communication and Parent Conferences

Parent/Provider Communication

It is important for us to communicate with parents regarding their children’s daily habits
and routines. We will send home memos and newsletters from time to time. These
correspondence are designed to keep you informed, so please take a moment to read
them.

Parent/Provider Conferences

Conferences will be held once a year, with 30 days advance notice. We will also
conference at a moment’s notice if needed and important. Parents are free to talk to us
about their children at any time however, and are encouraged to come to us right away
with concerns or questions.

Parent Involvement

This is your child’s educational care program. We want you to be involved, informed and
generally know what is going on and how to help with things whenever possible. Parent
involvement at every level is ‘key’ to the overall benefits that your child will receive as a
student in this program.

Parents are encouraged to be involved with their children. Parents can drop by
at any time during business hours to check on their children or participate in any
activities the children are involved in.

We ask that you PLEASE refrain from dropping in between the hours of 11:30 pm and 3
pm as the children are in quiet-time and must not be disturbed from rest, per RCW. We
also ask that you simply participate in whatever’s happening at the time of your arrival
and avoid taking your child out of the current activity to go elsewhere in the building or
do something other than what the group is doing when you arrive.

Parents are expected to volunteer periodically and generally do their very best to ensure
their child’s educational experience at Every Kid Counts Childcare and Learning
Academy is successful. This means that parents are asked to participate in child care
activities, check the attendance folder(s) each day for information, updates, requests,
etc., and to act accordingly and in a timely manner whenever you are asked to return
items to the office. Failure to do so can result in termination of care.

We are constantly in need of volunteer help to read, do projects, help in the office with
administration, adding input to meal menus (or recipes), add to the beauty of the indoor
or outdoor environment, help with scrapbooking activity pictures or other talent(s) a
parent/parents or guardian(s) can bring to the table to add to the success of the
program.

Any toys or supplies parents wish to donate are appreciated. Donated food is also
appreciated, provided the food date has not expired and the items donated have been
un-opened and store bought. Per public health requirements, we are unfortunately no
longer allowed to accept home-made, baked or home-canned goods from private homes.
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LEARNING ENVIRONMENT*

Curriculum Pieces
We use the “Early Beginnings” as a back-up to emergent/creative curriculum for
preschoolers and “High Reach Learning” as a back-up for the infant/toddler program(s).
We use lots of ‘kits’ for science experiments and the children do a lot of crafts
that are educational and age appropriate. Our older children benefit from the kits
and special curriculum pieces we design here. The older children are in school
all day so we only review them on their basic education during the summer. The
rest of the time they do fun things that are educational.

Curriculum Goals

* Integrate subject areas to make learning meaningful and fun

= Facilitate the development of the “WHOLE?” child (social, emotional, intellectual
and physical) through developmentally appropriate activities

= Be flexible enough to allow the teacher to adapt it to the individual needs of each
child

= Support established guidelines and standards for early childhood education

» Encourage family involvement and keep family members informed of their child’s
development.

= Provide creative, hands-on activities that allow children to learn through
experimentation & exploration and encourage development of higher-order
thinking skills.

Play Materials, Equipment and Activities We Provide

Developmentally appropriate and culturally relevant activities and materials are provided, in the
required quantity and variety to meet the needs and interests of children being served. The
daily schedule promotes:

e Social Skills (i.e., opportunities for sharing, caring and helping)

¢ Positive self-concepts (i.e., encouraging children to draw pictures, tell stories about themselves
and their families)

o Language and Literacy (i.e., reading books, singing songs, engaging in conversation, story
telling, scribbling, drawing, journaling)

e Physical Development in Both Indoor and Outdoor Settings — strengthening large and small
muscles and encouraging eye-hand coordination, body awareness, rhythm and movement (i.e.,
finger play, puppeting, obstacles, courses and puzzles, etc.)

o Creative Expression and Appreciation for the Arts (i.e., creating art work as process rather than
product, dance, movement, dramatic play, music and materials that represent a variety of
cultures)

The daily schedule therefore provides:

o Individual, small group and large group activities

e Many opportunities for success through open-ended activities (i.e., blocks, play-dough and
sand/water and praising effort, not just results)

e An environment of respect for individual and cultural diversity (i.e., acknowledging and respecting
each child’s unique qualities and integrating positive culturally relevant experiences into daily
activities)

e Opportunities for children to solve problems, initiate activities, experiment and gain master
through learning by doing

e Opportunities to explore science, dramatic play, music, language arts and mathematical concepts
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A balance between staff-directed and child-initiated activities. Staff voices must not dominate the
overall sound of the group

Infants and toddlers with ample opportunities to move about freely in a safe area

Written Observations for each child, which are due each Friday.

The daily schedule will be revised from time-to-time and will be strictly adhered to. We have a
pre-school curriculum to teach and need to give children much needed ‘independent’ play time.

Television viewing must not occur more than 5 hours a week and must be:

Educational

Designed for children

Age-appropriate alternatives to TV must be available for children during TV or video watching
and appropriate for the number and ages of the children in care

Every Friday is Disney movie and popcorn day

REQUIREMENTS FOR STAFF INTERACTION WITH CHILDREN*

ALL staff must:

Treat each child with consideration and respect, and with equal opportunities to take part
in all developmentally appropriate activities

Appropriately hold, touch and smile at children

Speak clearly to children at their eye level

Be available and responsive to children, encouraging them to share experiences, ideas
and feelings

Sit with children during meals

Arrange for children to sit in dining area, near you, while you are preparing meals,
offering them something constructive/creative to do while they are waiting for their meal.
Listen to the children with attention and respect

Attend to the children when they cry

Perform nurturing activities including diapering, toileting, feeding, dressing, and resting in
consideration of the parent’s own nurturing practices, when developmentally appropriate
and would not constitute a violation of these regulations. These activities must be
performed in a relaxed, reassuring and individualized manner, which is developmentally
appropriate and promotes the child’s learning self-help and social skills.

ALL staff, volunteers and family members having access to the children in our care must
not use profanity or obscene language.
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PARENT INITIAL CHECKLIST*

| have received an explanationof Ev er y Ki ¢olidks,unt s 6
procedures and health care practices

My provider has explained to me in detail, the policy regarding:
Enroliment and Admission requirements

The fee and payment plan

A Sample/Typical Activity Schedule

Hours of Operation

Sample/Typical Meals and Snacks Served

Guidelines on Food Brought From Home

Permission for Free Access

Child Abuse Reporting Requirements

Behavior Management and Discipline

Non-Discrimination Statement

Hold Harmless Agreement

Statement Regarding Religious Activities

Transportation and Field Trip Arrangements

Typical Staffing Plan/Provider Absence/Nighttime Staffing
Disaster Preparedness/Response Plan

Health Care Practices, including but not limited to the home’s
general health practices concerning:

e Injury prevention
e Medication management
e First aid, including medical emergencies
e Practices concerning an ill child
e Communicable disease prevention, management & reporting
e Hand-washing practices
Parent Signature Date
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Checklist of Child Care Supplies

Proi/ide Pr\:)(\)/lijde Item Ccomments
1. X Bottles w/lids over nipples Labeled with name and date
2. X Bottle Liners In box with child’s name
3. X Formula Can labeled with name
4. X Nipples
5. X Diapers Pkg Labeled with name
6. X Pacifiers
7. X Teething devices/Tablets With Perm Note for Tablets
8. X Toilet training diapers Pkg labeled with name
9. X Car seat/Booster Seat Labeled with name
10. X Change of clothes and Shoes | Labeled with name
11. X Cold weather clothes Labeled with name
12. X * Blanket and sleeping Labeled with name

necessities
13. X X Toothbrush; Hairbrush Parent can send comb
14. X Sunscreen Written Permission
15. X Pajamas and Slippers
16. X Lock box for medications For class 2 medications
only

17. X Emergency “Comfort Kit”
18. X Any Pedialyte or similar Labeled with name

* Pparent may provide favorite blanket when necessary.
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GIVING MEDICINES IN CHILD CARE

A Message from Your Health Department

Childcare providers can decide whether or not they give medications. Ask your childcare provider about
his/her medication policy. Please note: if medicines are given in childcare, State Law requires that:

e Your childcare provider must have your written permission to give ANY medicine to your child,
including aspirin/Tylenol, sunscreens, lip balm, diaper ointments and powders.

e PRESCRIPTION MEDICATIONS MUST be in their original container, with the child’s name,
along with clear instructions for use, on the label. The label serves as the Doctor’s authorization
to dispense the medication.

e OVER THE COUNTER MEDICATIONS must be in the manufacturer’s container. The child’s
name must be on the container. If the label recommends consulting a doctor about using the
medication for a particular age group such as children less than two years of age (most cold
remedies fit this category), your child care provider MUST have your doctor’s written permission
BEFORE the provider can give the medication to your child.

NOTE: Your caregiver can NOT accept doctor’s permission over the telephone;
the provider must have the permission in writing.

Ask your child care providerforaPhy si ci ands Authorizatio
over 1 the-counter medications

SUGGESTIONS:
e When you buy any medicine for your child, ask the pharmacists to prepare two labeled containers:
one for home, the other for the child care provider.

ASPIRIN WARNING
e Do NOT give aspirin to children under the age of 18 years unless prescribed by that child’s doctor.
Aspirin may cause Reye’s Syndrome, which is a serious disease that can cause death.
e Give your child only non-aspirin medicines such as Tylenol, Liquprin or Tempra.
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Permission to Distribute Medication

I give Every Kid Counts Childcare permission to give my

child medications. | have read and understand the Health

Department message. | will provide written permission from my child’s doctor, when asking
my provider to dispense medication to my child.

Doctor’s Note:

Doctor’s Name and Number

Medication Date Dosage
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EMERGENCY TREATMENT OF MINOR CHILDREN

I hereby give my permission for Every Kid Counts

Childcare to seek emergency medical treatment for my child,

| give permission for a qualified, trained daycare staff member to give emergency
treatment and to seek hospital emergency treatment, if necessary.

| consent to medical and hospital care, treatment and procedures to be performed
for my child by a licensed physician, hospital or aid car attendant when deemed
necessary or advisable by physician or aid car attendant to safeguard my child’s
health, in the event | cannot be reached to consent such treatment. | waive my

right of informed consent for treatment.

| also give my permission for my child to be transported by ambulance or aid car

to an emergency center for treatment.

| agree to hold harmless Every Kid Counts Childcare, it's staff and owners from

any and all liability for securing emergency and authorizing medical treatment.

| certify (or declare) under perjury, under the laws of the state of Washington that
the foregoing is true and correct and that | am the parent/legal guardian named

above.

Parent Signature Date
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PERSONAL INFORMATION ON CHILD

Date of Enrollment:

Child’s Name:

Address:

City: ZIP:
Home Phone:

Birth date: Blood Type: SSH:

Allergies to medications including other drug related reactions:

If Necessary due to health conditions

Regular Medications:

Child’s Physician:

Mother’'s Work #:

Insurance Coverage:

Group Number:

Employer:

Alternate Emergency Contact:

Relationship:

Dr. Phone #:

Dad’s Work #:

Subscriber ID;

Co-Pay:

Hospital Choice:

Phone:

Address:

Parent WDL#

Parent SSN

Days and Hours Child Will Be in Care:

Parents Will Supply:

Please list any ‘other’ allergies your child has:

Snacks/Meals to be provided:

What are your child’s favorite foods?

Are there any food restrictions for your child?

Enrollment Form
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Page 2
Child:

What are your child’s regular meal times?

How long and approximately what time does your child nap? Explain sleeping patterns:

Does your child require or sleep with a special toy or blanket?

How might your child express negative emotions? Does your child verbalize or act out frustration
through physical behavior (biting, pushing, hitting)? Please describe how you typically handle
inappropriate behavior at home.

List your child’s favorite toys and activities:

If your child attends school, please list the name and address of the school, teacher’s name and
hours child attends school; whether or not we will be transporting the child or how the child will get to
and from school:

Any additional information you would like us to know about your child:
I/We certify that the information provided above is true and correct:

Parent Signature Date Signed

Parent Signature Date Signed
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SIGN IN/OUT

Person(s) authorized* to pick-up my child from child care:

Name:

Address:

Phone: Relationship:

Name:

Address:

Phone: Relationship:

Name:

Address:

Phone: Relationship:

Name:

Address:

Phone: Relationship:

Name:

Address:

Phone: Relationship:

Name:

Address:

Phone: Relationship:

* Parent/Guardian MUST notify us in advance of alternate pick-up. Child will NOT be released to anyone other
than the parent/guardian without prior notice, whether their name appears on this list or not.
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Every Kid Counts - Hold Harmless Agreement

According to WAC 388-296-1330, the following lists the incidents involving children that have to be documented
and reported:

Staff must document and report any of the following incidents:
e any suspected child abuse, neglect or exploitation
any violations of the licensing or certification requirements
death of a child
any child’s suicide attempt
any use of physical restraint that is alleged to be improper, excessive or results in injury
sexual contact between two or more children
any disclosures of sexual or physical abuse by a child in care
any injury requiring professional medical treatment
unexpected or emergent health problems that require off-site professional medical treatment
any medication that is given incorrectly and requires off-site professional medical treatment
serious property damage that is a safety hazard and is not immediately corrected

These are the only conditions that staff members are asked to fill-out an accident/injury/incident report at time of
occurrence. Staff member must sign the report and leave it for the Director(s) and parent(s) to meet with.

Staff members must report immediately, any of the following incidents to the child’s parent/legal guardian:
o suicidal or homicidal ideation, gestures, or attempts

unexpected health problems that do not require professional medical treatment

any incident of medication administered incorrectly

physical assaults between two or more children that resulted in injury

runaways

missing children

use of physical restraints for routine behavior management

Because children have a tendency to fall, and get standard bumps and bruises from the normal course of daily
childhood life, we have to ask you to hold us harmless from these types of small injuries, not due to neglect.

An “Accident” is defined as “an event occurring by chance or arising from unknown causes; “Injury” is defined as
“something that damages or hurts”. Something that is considered ‘Damaging’ is something much more substantial
to a person’s being than the daily bumps we get in life.

While we understand that you would have right and reason to hold us accountable if something happened due to
negligence, it has come to our attention that we have to ask you to hold us “HARMLESS” for small scratches,
bumps from falling, daily childhood skirmishes, etc., as long as these things are occurring by ‘chance’ and are not
due to neglect.

We have two dogs. Both animals have their shots and check-ups regularly and are kept in good health. The
animals are not aggressive and will not harm the children however, when a child is told to leave the animal alone
or to ‘stop pulling the tail’ or not to choke the animal, etc.... the animal may ‘nip’ to defend themselves. The
animals do NOT aggress, maul, or otherwise damage a person/child(s) well-being, but will ‘growl’ to offer the
child a warning to stop bothering them. If the warning goes unheeded, often an animal will ‘nip’ or ‘scratch’ to get
a person’s attention. Our animals are friendly and have been in our home and around all the children for a very
long time. They do not ‘go after’ the children.

If your child falls down or is ‘nipped’ or bitten by one of the animals, we will do the following: comfort the child,

look at the wound and assess degree of damage. If bleeding, we will clean the cut with peroxide and bandage it. If
the wound is a standard childhood wound from falling down, we will decide if the wound needs medical attention;
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if not, we do not write up a report. If medical attention is needed, we will call the parent to come and pick-up the
child unless it’s an emergency, in which case, we will call 9-1-1 first, then the parent.

We have had a few children scratched but never ‘bitten’, although the animals will sometimes ‘chew’ when the
child is playing with them. If your child falls or is bitten and is significantly hurt and it is apparent that the child
needs medical attention, we will still do all the aforementioned things to comfort and stabilize the child. We will
immediately call you, the parent, and seek medical attention for the child until your arrival.

Bonding with animal life is educational and a part of growing up, so we consider the animals’ presence a learning
experience for the children. If you would like your child to be kept away from the animals, please let us know at
the beginning of your enrollment.

If you agree to “Hold us Harmless” as stated above, please sign and date below.

I, , agree to “Hold Harmless” Every Kid Counts Childcare for standard
childhood bumps, bruises and scratches, not due to negligence.

Parent Signature Date

Provider Signature Date
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RELEASE OF INFORMATION AUTHORIZATION

If you are a family receiving child care subsidy through Working Connections, then we will have to check
your eligibility status regarding your child care subsidy from time to time.

In order to do that, we need to provide DSHS with this Release of Information Authoriztion.

Please sign and date this form and return it to us with the rest of your packet.

I, , authorize DSHS to release any and all information
regarding

my child care case to Shereen Smiley (Provider ID 860479) at Every Kid Counts Child Care.

(Parent Signature) (Date)
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